Huddle Agenda & Notes

Date:

Leader /Note Taker:

Start Time:

Attendees:

Stop Time:

Topic

Discussion

Action Items-Follow Up

Follow-up from Previous day

Team

Members Out and Covered by

Assignments

Schedule

New Patients

Well Women Exams

Diabetic Focused

Physicals

Procedures

Hospital Follow Up

Special Needs

Potential Bottle Necks

ED /Hospital Transitions

Admit

Discharge

Other (including expired)

Issues or Concerns

Reminders




